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QUYET PINH

V& viéc ban hanh quy ché quan 1y st dung tai san nha nudc nim 2023 cia
uy ban nhan dan xa Ha Thanh

UY BAN NHAN DAN XA HA THANH

~ Can cir Luqt T 6 chirc chinh q?uyé‘n dia phwong ngay 19/6/2015, Ludt sura doi,

bo sung mot so diéu cua Ludt To chiec chinh phu va Ludt Té chirc quyén dia
phwong ngay 22/11/2019;

Can ciwr Ludt quan ly, su dung tai san cong nam 2017,

Can cir Nghi dinh sé 151/2017/ND-CP ngay 26 thang 12 nam 2017 cua
Chinh phii quy dinh chi tiét mot sé diéu Ludt quan Iy, sir dung tdi san cong;

Can cit Thong tw s6 144/2017/TT-BTC ngay 29 thing 12 nam 2017 ciia bo
Tai chinh huéng dan thwe hién Nghi dinh s6 151/2017/NP-CP ngay 26 thing 12
nam 2017 ciia Chinh phit quy dinh chi tiét mét sé6 diéu Ludt quan 1y, sir dung tai
san cong;

Can cir Quyét dinh sé6 50/QOD-TTg ngay 31 thing 12 nam 2017 cua Thii
tuwong Chinh quy dinh tiéu chuan, dinh mirc sir dung may mac, thiét bi;

Theo dé nghi ciia Cong chirc Tai chinh-Ké todn.

QUYET PINH:
Piéu 1. Ban hanh quy ché quan 1y si dung tai san nha nudc nam 2023 cua
Uy ban nhan dan xa Ha Thanh ( kém theo quy ché).
Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky.
Piéu 3. Cong chirc Vin phong HDND & UBND x4, cong chirc Tai chinh-

K¢€ toan xa; Thu truong co quan, cac don vi ¢6 lién quan t6 chirc thyc hién Quyét
dinh nay.

Noi nhén: LY BAN NHAN DAN
- Phong TC-KH huyén; U TICH
- Thuong vu Bang uy; :

- CT, PCT HDND xa;

- CT, PCT UBND x4;

- Cong thong tin dién tir;
- Nhu diéu 3:

- Luu: Vp.KT

e L
K an nhan dan xa

a Thay
Email:
hathanh.tuky@haiduong.gov.

Xuan Thirc
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Ha Thanh, ngay 16 thang 02 nam 2023

QUY CHE
Quan ly tai san nha nwéc tai co quan UBND xa Ha Thanh
(Kém theo Quyét dinh s6:  /QP-UBND ngay 16 thang 02 nam 2023
cua Chu tich UBND xda Ha Thanh)

CHUONG 1
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh va d6i twong ap dung:

1. Quy ché nay quy dinh vé quan 1y, str dung tai san cong ctia Uy ban nhan
dan xa Ha Thanh, bao gém: Tru s¢ lam viéc, may moc, trang thiét bi lam viéc va
cac tai san khac dugc mua sam hinh thanh tur ngudn ngan sach nha nudc, tai san
duoc dau tu xdy dung, mua sim tir ngudn von khac.

2. Viéc quan ly, st dung tai san cong khong thudc pham vi quy dinh tai
khoan 1 Diéu nay thuc hién theo quy dinh cta phép luat co lién quan.

3. Quy ché nay 4p dung ddi véi tat ca cac don vi, can bo, cong chirc, ngudi
lao dong thudc ny ban nhan dan xa Ha Thanh.

Piéu 2. Nguyén tic quan Iy va sir dung tii san:

Tai san phai dugc quan ly chdt ché, st dung dung muc dich, ché do, tiéu
chuan, dinh murc, tiét kiém va co6 hiéu qua.

Tai san sir dung phai dugc bao dudng, stra chira, gitr gin, bao quan t6t theo
ché d6 quy dinh ctia Nha nude va theo khuyén cdo ciia nha san xuat.

Viéc quan 1y, st dung tai sdn cong tai UBND xa phai thyc hién cong khai,
minh bach, moi hanh vi vi pham ché do quan 1y, st dung tai sdn cong phai dugc xir
1y kip thoi, nghiém minh theo quy dinh cta phép luat.

Piéu 3. Céc hanh vi bi nghiém cam:

1. Loi dung, lam dung chirc vu, quyén han chiém doat tai san cong dudi moi
hinh thurc.

2. C6 y lam trai cac quy dinh caa Nha nuée vé quan 1y, str dung tai san cong.

3. St dung tai san cong khong dung muc dich, tiéu chuén, dinh muc, ché do,
sur dung tai san cong lang phi hodc khong sir dung tai san dugc giao giy lang phi, su
dung tai san cong de€ kinh doanh trai phap luat.

4. Huy hoai hodc ¢b ¥ 1am hu hong tai san cong, chiém gitr, sir dung trai phép
tai san cong.
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5. Thiéu trach nhiém trong quan 1y dé xay ra vi pham phap lut vé quan 1y, sir
dung tai sadn cong.

6. Khong thuc hién hodc thyc hién khong day du nghia vu di voi Nha nudce
trong quan ly, str dung tai san cong.

CHUONG II
QUAN LY, SU DUNG TAI SAN
Diéu 4. Giao quan Iy va sir dung tai san:

1. UBND xa giao tai san cho cac ca nhan, b§ phan quan 1y, str dung dé thuc
hién nhiém vu cia UBND xa sau khi dugc su dong y cua Chu tich UBND xa.

2. Viéc ban giao tai san phai dugc 1ap thanh bién ban. Bén giao va bén nhan
c6 trach nhiém ky vao bién ban ban giao.

Tai san phai duoc theo ddi chi tiét trén s6 sach ké toan, hang ndm ké toan tinh
ty 1¢ hao mon va gia tri con lai ctia tung loai TSCD theo dling quy dinh hién hanh.

3. Céc b0 phan, c4 nhan dugc giao tai san ¢6 nghia vu bao quan tai san cong
da giao quan ly va str dung hiéu qua.

Viéc quan ly tai san dugc thuc hién ¢ cac khau: Mua sdm, s dung, stra
chira, di€u chuyén, thanh ly va phai lam dang theo quy dinh nay va céc quy dinh
khac ctia Nha nudc.

Diéu 5. Mua sam, stra chira, bao duwdng tai san, thiét bi:

1. Viéc mua sidm tai san cdn ¢t vao nhu cau, tiéu chuan, dinh muc va sy can
thiét phai trang bi thém hoic bd sung cac loai tai san cb dinh phuc vu cho cong
viéc cta co quan, cling nhu can bg, cong chire trén tinh than tiét kiém, khong lang
phi. Cac nganh c6 nhu cdu mua sam tai san mdi phai xdy dung ké hoach mua sim
tr cudi nam trude trinh Chu tich UBND x4, chu tich UBND x4 can ¢t danh muc
tai san dugc phép mua sam theo quy dinh giao cho bd phan chuyén mén 1ap ho so
dang ky mua sim tai san cta nam ké tiép gui Phong Tai chinh — Ké hoach huyén
va thuc hién mua sim tap trung.

Kinh phi mua sam tai san phuc vu chung cho tit ca cic khéi Pang, nha
nudc, UBMTTQ va céc ban nganh doan thé thi duoc chi tir ngan sach nha nudc.
Kinh phi mua sdm tai san phuc vu cho cong tac ciia khdi, cia nganh thi duogc trich
trong kinh phi khoan cua tirng nganh.

2. Thu tuc thanh toan thuc hién theo cac van ban ché do ké toan quy dinh,
chtng tir thanh toan phai dam bao day du tinh phép 1y: c6 bao gia, c6 quyét dinh
chi dinh nha cung cép, hop df‘mg thyc hi¢n, hoa don hop 1y, hop 1€, bién ban thanh
1y hop déng,...

3. Trong qua trinh str dung tai sdn, UBND xa phai thuc hién bdo dudng, stra
chita theo ding ché d6 do Nha nudc quy dinh hoic theo khuyén cdo ciia nha san
xuét. Khi tai san bj hong can phai stra chira, thay thé hodc thanh 1y thi cac b phan,
ca nhan dugc giao quan 1y, sir dung tai san phai c¢6 trach nhiém béo vé Vin phong
UBND xi dé c6 ké hoach xir 1y.
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4. Kinh phi mua sim, bao dudng, stra chira tai san cong tur nguodn ngan sach
nha nudc, thuc hién theo quy dinh tai Thong tu s6 58/2016/TT-BTC ngay 29 thang
3 nam 2016 ctia Bo Tai chinh vé viéc hudng dan thyc hién dau thau mua sam tai
san nham duy tri hoat dong thudng xuyén cta co quan Nha nudc bang von Nha
nudc, cac van ban khac ciia B Tai chinh.

5. Chu tich UBND xa c6 quyén quyét dinh mua sam, sira chita, bao dudng
tai san cong trong tham quyen

6. Tai san lya chon mua sam, sira chita, bao dudng phai theo diing ché do,
tiéu chuan, dinh marc kinh té - k¥ thuat do co quan Nha nudc co tham quyen quy
dinh hodc theo khuyén cdo cua nha san xuat, dung muc dich su dung, do bén cao,
tiét kiém ning luong, ¢6 kha ning mé rong va nang cap khi can thiét.

7. UBND x3 c6 trach nhiém chu tri mua sam, sira chita, bao dudng tai san
cua UBND xa:

a. P61 vai tai san bao tri, bao dudng:

Pén thoi diém bao tri cac bo phan, ca nhan co6 lién quan thong bao cho
UBND xi ( bo phan vin phong) thdi diém bao tri tai san de chu dong sap xép cong
viéc theo quy dinh. Trong qua trinh bao tri, bao dudng néu c6 thiét bi hong can
thay thé thi cic bo phan, ca nhan c6 lién quan phai ghi rd ndi dung trong bién ban
kiém tra hién trang, thong nhat véi van phong trinh 1anh dao phé duyét ( dbi véi tai
san 16n nhu hé théng dai truyén thanh, nha ctra) dé duogc thay thé, khic phuc kip
thoi.

b. P4i véi tai san sira chira:

+ Trong trudng hop tai san hu hong dot xuat: Cac bd phan, ca nhan c6 tai
san hu hong bao UBND x4 bang vian ban (gui b phan vin phong 01 ban, gt ké
toan 1 ban). UBND xa giao cho van phong c6 trach nhiém bao don vi k¥ thuat
kiém tra (don vi dugc Chu tich UBND x4 chi dinh) tong hop trinh Cha tich UBND
x4 phé duyét. Khi stra chita, thay thé cac bd phan, ca nhan phai ldy gidy bién nhan
ctia don vi stra chita, thay thé ki nhan hai bén, gui vé dong chi van phong tong hop
thue hién 1am thi tuc thanh toan cho don vi cung cap theo quy.

+ Truong hop stra chira theo ké hoach: Can ctr ké hoach stra chira, UBND xi
phoi hop véi cac bd phan, cad nhan ¢o6 lién quan tién hanh cac thu tuc sua chita theo
quy dinh.

c. Can ctr tiéu chuan chat luong, gia ca, thoi gian,...Chi tich UBND x4 lya
chon nha cung tng dich vu ¢6 uy tin va tién hanh ky hop dong sira chita theo ké
hoach. Trong qua trinh sura chira, bao tri, UBND xa phéi hop véi cac don vi ¢o lién
quan cir ngudi giam sat. Khi hoan thanh phai t6 chirc nghiém thu khéi luong cong
viéc hoan thanh, 1ap vin ban thanh 1y va chuyén hd so lam thu tuc thanh toan theo
quy dinh.

d. Két qua sira chita, bao tri phai dugc cap nhat vao hd so tai san dé theo doi
va bao cdo két qua stra chita, bao tri cho lanh dao UBND xa dugc biét.

e. D6i v6i tai san da hét thoi gian sir dung, hu hong khong dam bao an toan
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trong qua trinh st dung can thanh 1y thi vin phong két hop voi ké toan UBND x4
lap danh sach trinh Chu tich UBND x&@ ph€ duy¢t. Sau khi danh sach dugc phé
duyét, UBND xa 1ap Hoi dong thanh 1y tai san theo ding quy dinh.

Picu 6. Sir dung, quan ly va tinh hao mon tii san co6 dinh:

1. Cac bo phan, ca nhan dugc giao quan 1y tai san chi dong 1én ké hoach sir
dung sao cho hi¢u qua, tiét ki€m.

2. Khong str dung tai san cia UBND xa vao muc dich ca nhan.

3. Khi mang tai san, thiét bi cia UBND x4 ra khoi co quan khi thuc hién
nhiém vu theo ké hoach phai bdo céo va duogc su déng y cua Lanh dao UBND.
Trong truong hop mang tai san di stra chita, bao tri phai c6 gidy dé nghi dugc linh
dao phé duy¢t va van phong xac nhan.

4, Té’i san cd dinh sir dung cho hoat dong su nghi€p dugc tinh hao mon theo
Thong tu s6 162/2014/TT-BTC ngay 06 thang 11 nam 2014 cua Bo Tai chinh.

5. B6i voi tai san c6 dinh, néu dén han tinh hét hao mon ma van con st dung
duoc thi van ti€p tuc su dung.

Vin phong UBND x4 kiém tra, giam sat viéc quan 1y tai san ciia cic bod
phan, t6 chuc kiém ké hang nam va trinh Chu tich UBND x3 quyét dinh dic¢u
chuyén tai san gitra cdc bd phan khi can thiét.

Picu 7. Kiém ké, diéu dong, thu hdi va thanh Iy tai san:

1. Van phong UBND kiém tra, gidm sat viéc quan 1y tai san cua cac bd phan,
t6 chirc kiém ké hang nam va trinh lanh dao UBND quyét dinh diéu chuyén tai san
gitra cac b phén khi can thiét.

2. Kiém ké tai san 1a viéc can, dong, do, dém sd lwong; xac nhan va danh gia
chat lugng, gla tri cua tai san, nguon vOn hién ¢6 tai thoi di€ém kiém ké dé klem tra,
d6i chleu v6i s6 lidu trong sb ké toan. Viéc kiém ké phai phan anh ding thuc té tai
san, nguon hinh thanh tai san.

T6 chirc klem ké tai san hang nim vao ngay 31/12. T6 kiém ké gom: Cong
chirc Véan phong, ké toan, dai dién bo phén, ca nhan c6 lién quan. Thuc hién kiém ké
theo quy dinh cta phép luat.

Sau khi kiém ké tai san, ké toan 1ap bdo cdo tong hop két qua kiém ke.
Truong hop c¢6 chénh 1éch gitra s6 liéu thuc té kiém ké véi sé lidu ghi trén so ké
toan, phai xac dinh nguyén nhan va phai phan anh s6 chénh léch va két qua xu ly
vao so ké toan trude khi 1ap béo cdo tai chinh.

3. Viéc thu hoi tai san duge thuc hién khi:

- Str dung khong dung muc dich.

- Khong con nhu ciu hodc giam nhu cau st dung
- Thira so v6i tiéu chuan, dinh mirc cho phép.

4. Thoi han sir dung tai san toi thiéu bang thoi gian tinh hao mon do Nha
nuoc quy dinh. Tuy nhién, cac by phan, cd nhan phai bao quan tot dé kéo dai thoi
gian st dung.
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5. Khi hét thoi han hao mon va thiét bi hu hong khong str dung dugc nita thi
tién hanh thu tuc thanh ly. Van phong UBND xa va bd phan ké toan chiu trach
nhi¢m lam tha tyc thanh 1y theo dung quy dinh.

Picu 8. Xir Iy vi pham trong quan 1y, sir dung tai san:

Viéc xem xét, xtr 1y trach nhiém vat chat d6i v6i can bg, cong chic, nguoi
lao dong lam mét mat, hu hong hodc gay ra thiét hai vé tai san ciia co quan phai
cin ctr vao 13i, tinh chat ctia hanh vi gy thiét hai, mic do thiét hai tai san thyc té
giy ra dé quyét dinh mac va phuong thirc bdi thudng thiét hai, bao dam khach
quan, cong bang va cong khai theo quy dinh hién hanh. Ngoai ra con bi xu 1y ky
luat theo quy dinh cua phép luat.

Tai san bi mat mat, hu hong, thiét hai do 16i ¢ ¥ cua can bg, cong chirc,
ngudi lao dong thi nguoi gdy mat mat, hu hong, thiét hai tai san phai bdi thudng
toan bo gia tri thiét hai gy ra. Néu tai san bi mat mat, hu hong, thiét hai do 15i vo
y cua can b9, cong churc, nguoi lao dong thi can clr vao tung truong hop cu thé
Chu tai khoan, nguoi c6 thim quyén quyét dinh muc va phuong thirc bdi thuong.
Trudng hop thiét hai vat chat xay ra do ‘nguyén nhan bat kha khang thi nhan vién
lién quan khong phai chiu trach nhiém boi thuong.

CHUONG III. TO CHUC THU'C HIEN

Can bg, cong churc, nguoi lao dong tai UBND x& Ha Thanh phai nghiém tuc
thuc hién quy ché nay.

Cac bo phan, ca nhan dugc giao quan ly va sir dung tai san co y thirc bao
quan tét tai san, thuong xuyén kiém tra, bao dudng may moc thiét bi, khong dé hu
hong.

Quan ly, st dur}g tdt tai san dugc xem 13 mot chi tiéu thi dua khi xét céc
danh hiéu lao dong cu6i nam.

Trong qua trinh thyc hién Quy ché nay co gi vuong mic dé nghi cac bo
phan, ca nhan bao cédo dé Chu tich UBND xa di€u chinh, b6 sung cho phu hop./.
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